
 

 

Annexure A 

 
MODELTRIPARTITEAGREEMENTBETWEENTHEISSUER,EXISTINGSHARETRANS

FERAGENT ANDNEWSHARETRANSFERAGENT 

 
 

ThisTripartiteAgreement(hereinafterreferredtoasthe"Agreement")isenteredintoon 

this ________dayof _________20 at between 
 

 (name of the Issuer), 

aCompanyincorporatedandregisteredundertheprovisionsoftheCompaniesAct,2013oru

nderanypreviouscompanylawandhavingitsRegisteredOfficeat 
 

 (address) 
 

(hereinafterreferredtoasthe"Issuer"),whichexpressionshall,unlessrepugnanttothecontex

tormeaningthereof,bedeemedtomeanandincludeitsexecutors,administrators,legalreprese

ntativesandsuccessorsintitle,asthecasemaybe,oftheFirstPart; 

 

 
And 

 (nameoftheExistingSTA) 
 

(SecuritiesandExchangeBoardofIndiaregisteredsharetransferagent)andhavingitsRegist

eredofficeat 

 

(hereinafterreferredtoasthe"ExistingSTA"),whichexpressionshall,unlessrepugnanttothec

ontext or meaningthereof, bedeemedtomeanandincludeits executors,administrators, 

legal representatives and successors in title, as the case may be, of theSecondPart; 

 

 
And 

 (nameoftheNewSTA) 
 

(SecuritiesandExchangeBoardofIndiaregisteredsharetransferagent)andhavingitsRegist

eredofficeat  

 

(hereinafterreferredtoasthe"NewSTA"),whichexpressionshall,unlessrepugnanttothecon

textormeaningthereof,  bedeemedtomeanandincludeits  executors,administrators, legal 

representatives and successors in title, as the case may be, of theThirdPart; 

  



 

 

WHEREAS 

1. TheIssuerislistedon_______________

and (nameof the stock exchange/s) and 

has number of shareholders and has 

torenderservicesrelatingtotransfer,transmissionetc,inaccordancewithitsArticleofAssociati

on. 
 

2. TheIssuerhadanagreementdated___________withtheExistingSTAto 
 

renderservicestoitsshareholders.TheIssuervideitsletterdated  
 

hasgivennoticetotheExistingSTAtodiscontinueitsservicesandhasappointed 

NewSTAw.e.f._________________aspertheBoardResolutiondated 
 

3. TheNewSTAisaSecuritiesandExchangeBoardofIndiaregisteredshare 
transferagenthavingregistrationno: ______________________ andtheIssuerhas 
approachedtheNewSTAtoactasitssharetransferagentandtheNewSTAhasacceptedthe
assignment. 

 

4. Intermsofregulation9A(1)(b)SecuritiesandExchangeBoardofIndia(Registrarto an 
Issue and Share Transfer Agent) Regulations, 1993, the New STA and 
theIssuerhaveenteredintoanagreementdated  

 

5. In terms of regulation 7(4) of Securities and Exchange Board of India 
(ListingObligationandDisclosures Requirements) Regulations,2015,theIssuer 
isrequired to enter into an Agreement with the Existing STA and New STA at 
thetimeofchangeoftheExistingSTA. 

NOWTHEREFOREtheIssuer,theExistingSTAandtheNewSTAdoherebyagreeasfollows: 

 
6. Thecut-offdateforthepurposesofthisagreementshallbe  and 

thediscontinuationofworkbytheExistingSTAshallbe which 

shallbemutuallyagreedamongtheparties.Thepartiesmayagreeondifferentcut-

offdatesfordifferentactivitieswhichshallbespecifiedintheAnnexure. 

 
7. In terms of Clause 23 of Code of Conduct for Registrar to an Issue and 

ShareTransfer Agents as given in Schedule III of regulation 13 of Securities 
andExchange Board of India (Registrars to an Issue And Share Transfer 
Agents)Regulations, 1993, the Existing STA has handed over all the records/ 
data 
anddocumentswhichareinitspossessioninitscapacityasasharetransferagenttothe
NewSTA/Issuer,withinonemonthfromthedateofterminationofagreementofExisting
STA/dateofappointmentofNewSTA. 

8. The Issuer has obtained "No Objection Certificate" (in prescribed format of 
thedepositories)fromExistingSTA.(IfanyregulatoryorderhasbeenpassesagainstEx
istingSTA,"NoObjectionCertificate"fromExistingSTAforshiftingofISINwillnotbereq
uired.)andhaspaidalloutstandingduestoexistingSTAafterhandover. 



 

 

 

9. TheIssuerhadappointedanindependentauditortocarryoutsamplecheckoftherecord
s/dataanddocumentstobehandedoverbyExistingSTA.ItshallberesponsibilityoftheEx

istingSTAtocertifyandensurecompletenessofallrecordsoftheIssuer(storedinPhysicaland/o
relectronicform)atthetimeofhandover. 

10. TheExistingSTAhadallowedtheauditorsappointedbytheIssuerandNewSTAto 
inspect the records/ data and documents to be handed over to the New 
STA/Issuer. 

11. TheExistingSTAhashandedovertherecords/dataanddocumentsofprevious3years 
to New STA prior to the cut-off date and rest of the records/ data 
anddocuments,ifany,havebeenhandedovertotheIssuer. 

12. TheIssuer and the Existing STAhaveensured that all 
records/dataanddocumentsalongwithcomputerdatahavebeenproperlyhandedove
rtotheNewSTA. 

13. TheExistingSTAhadhandedoverthechecklistasperAnnexure-
ItotheNewSTApriortotheaudit.TheExistingSTAhashandedovertherecords/dataandd
ocuments(asperAnnexure-
I)dulycataloguedandindexedtotheNewSTAunderintimationtotheIssuer.TheExisting
STAhaselaboratelylistedoutallthemissingrecords/dataanddocumentsintheAnnexur
e-Ienclosed.TheExistingSTAhasalsomentionedwhether the said records/ data 
and documents were missing at the time of theirappointment as share transfer 
agent or the same were handed over to them by 
theIssuer/previoussharetransferagentandrecords/dataanddocumentshavebeensu
bsequentlymisplacedattheirend. 

14. TheNewSTAhasacknowledgedthereceiptoftherecords/dataanddocumentsandha
sperformedasamplecheckontherecords/dataanddocuments. 

15. Thediscrepancies,ifany,havebeenbroughttothenoticeofExistingSTAandtheIssuera
ndhavebeenincorporatedintheAnnexure-I. 

16. ThecapitalreconciliationoftheIssuer(i.e.IssuedCapital=NSDLholding+CDSLholdin
g + physical shareholding) has been be carried out by the New STA. 
TheExistingSTAhasprovidedsuchcapitalreconciliationfordatabeinghandedovera
soncut-offdate. 

17. The New STA shall process various investor requests by using the data 
asprovidedbytheExistingSTAingoodfaith. 

18. TheExistingSTAhasprovideditsfullco-
operationtoresolvethediscrepanciesintherecords/dataanddocumentsandhasprovid
edreasonableandclearexplanationfordiscrepanciesintherecords/dataanddocument
s,ifany. 

19. TheExistingSTAhasextendednecessaryco-
operationforshiftingofISINtoNewSTAasalsoforconversionofsoftdataasperfileformats
requiredforseamlessloadingbytheNewSTA,toresolvegapsand/ordiscrepanciesobse
rvedintherecords/dataanddocumentsbeinghandedover. 

20. The Existing STA has fully co-operated with the New STA and Issuer during 



 

 

thetransitionperiodforthechangeofsharetransferagent. 

21. TheExistingSTAhasperformedalltheactivitiesofsharetransferagenttillcut-offdate. 
 

22. All the liabilities/ responsibilities prior to cut-off date pertaining to share 
transferworkshallbebornebytheIssuer/ExistingSTA,asapplicable.TheNewSTAwill
not under any circumstance be held liable/ responsible for the said 
period.Similarly,theIssuer/NewSTA,asapplicable,willtakeresponsibilityforallaction
spertainingtosharetransferworkafterthecut-
offdateandshallbeheldresponsibleforanyliabilityarisingthereafter,exceptfortheliabilit
ythatmayariseonexecutionoftheactivitiesingoodfaith,basedonthedatareceivedfro
mtheIssuer/ExistingSTA. 

23. After handing over the records/ data and documents, the Existing STA 
shallpreservesoftcopyofthedatahandedovertoNewSTAforaperiodof3yearsandther
eafterExistingSTAwillnotberesponsibleforlossofanyrecordspertainingtoanysuchpr
iorperiod. 

24. Thehardcopyofthedata/documentspertainingtophysicalshareholdersasofcut-
offdatehasbeenprintedintriplicatebytheExistingSTAandthesamehasbeensignedbythe
ExistingSTA,NewSTAandtheIssuerandshallbekeptwitheachofthesharetransferagen
t.(Incaseitisnotpossibletoprinttheentiresharemaster,thenthesoftcopyofthedataaso
fcut-offdateshallbehandedovertotheIssuer,NewSTAandtheExistingSTA.) 

25. ThisAgreementhasbeensignedbythepartiesonlyafterExistingSTAhasissuedthe 
"No Objection Certificate" to shift the ISIN to New STA. All the items listed 
inAnnexure-IhavebeencheckedbytheauditorappointedbytheIssuerandtheNewSTA. 
Annexure-I has become a part of this Agreement and has been signed 
bytheExistingSTA,NewSTAandtheIssuer. 

26. The copy ofthis Agreement shall be submitted by the Issuer to the 
stockexchange(s) wherever the Issuer shares are listed. In terms of the 
provisions ofthe Securities and Exchange Board of India (Listing Obligation and 
DisclosuresRequirements) Regulations, 2015, intimation is required to be given 
to the stockexchange(s) within seven days of signing of the Agreement and the 
copy of 
thisAgreementistobetabledatthesubsequentmeetingoftheBoardofDirectorsoftheI
ssuer. 

27. All the disputes and the differences that may arise in future as regards 
thisAgreementshallberesolvedamicablyandexpeditiouslyandifsuchattemptsfail,th
esameshallberesolvedaspertheprovisionsunderlaw,forthetimebeinginforce. 

28. TheprovisionsofthisAgreementshallalwaysbesubjecttoanyrules,regulations,guideli
nesandcircularsissuedbySecuritiesandExchangeBoardofIndiaandotherprovisionso
flawinforce. 

29. The Issuer has taken special contingency insurance policy to cover risk out 
offraud,forgery,errorsofcommission/omission,etc. 

30. Words and expressions which are used in this Agreement, but which are 
notdefined herein shall, unless the context otherwise requires, have the 
samemeaning as assigned thereto in the rules and regulations of the Securities 
andExchangeBoardofIndiaandcircularsissuedthereunder. 



 

 

ThisAgreementcanbealtered,amendedand/ormodifiedbythepartiesmutuallyinwritingwithout 

derogating from the contents of this Agreement. Provided however, if the 

rightsandobligationofthepartiesheretoarealteredbyvirtueofchangesinrulesandregulationsof

SecuritiesandExchangeBoardofIndiaorbye-

laws,rulesandregulationsofthestockexchange(s), such changes shall be deemed to 

have been 

incorporatedhereininmodificationoftherightsandobligationsofthepartiesmentionedinthis

Agreement. 

INWITNESSWHEREOFthepartieshereintohavesettheirhandsonthedayand 

yearhereinabovewritten. 

 

 
   

SignatureofExistingSTA SignatureoftheIssuer SignatureofNewSTA 

Name 
 
Designation 

Date 

Name 
 
Designation 

Date 

Name 
 
Designation  

Date 

Address Address Address 

PIN PIN PIN 

SignatureofWitness SignatureofWitness SignatureofWitness 

Name 
 
Date 

Name 
 
Date 

Name 
 
Date 

Annexure- I 
 
 
 

Sr. 

No. 

Records/ Data and 

DocumentsName 

Records/Data

and 

Documents 

Missing

Ranges 

Remarks 

From To From To  

1       

 

 

Whilehandingovertherecords/dataanddocuments,thefollowingshallbelistedin 

theaboveformat. 

1. Specimensignaturesofthephysicalshareholders 

2. Original Affidavits along with supporting documents for change in signatures of 
theholders recorded/ to be recorded by the Existing STA. KYC Forms along 



 

 

withsupportingdocuments 

3. Transferdeeds/transmissionformsforsecuritiesdulytransferred/transmittedalongwiths
upportingdocuments.Alsophotocopiesforallobjectedtransferdeeds/transmissionformsalo
ngwiththeirsupportingdocuments. 

4. Pending transfer deeds along with share certificates and supporting 
documents,receivedfortransfer/transmission. 

5. Demat/rematrequestformsfor alreadydematted/remattedshares 
6. Pendingcasesfordemat/remat,ifany 

7. Register & request documents of stop transfers, name correction, 
transmission,duplicate consolidation/split s/c, nomination, transfers / transmission, 
demat, rematetc. 

8. Files for intimation to Stock Exchanges for loss of securities and data of 
duplicatecertificatesissued 

9. RegisterofpowerofattorneycasesalongwithattestedcopiesofthePOAsandtheirspecim
ensignatures 

10. MemorandumandArticlesofAssociation&boardresolutionsforcorporatebodies, 
11. Registerandfileofmandatecasesalongwithsoftcopy. 
12. Fileoforiginalexecutedindemnities,Affidavits,etc.alongwithallsupportingdocumentsr

eceivedforduplicatecertificateissue,refund 
13. Fileofstoptransfercases,relatedcorrespondence/courtinjunction/otherorders,etc. 
14. Softcopyofpreviousyear'sAnnualReturnfiledwithROC. 
15. Allotteeregistersforallissues(public/rights) 
16. Nonallotteeregisters 
17. AllotteeandnonallotteeIPO/rightsapplications 
18. Bankschedules 
19. Bulkregisters 
20. Registerofmembers 
21. Paid/unpaidlistforrefund/dividend(allyears)alongwithsoftcopy 
22. Paid/unpaidlistforallotment/callmoneyalongwithsoftcopy 
23. Reconciliationofrefund/dividendaccounts 
24. Paidwarrantsrefund/dividend,ifbeingstoredbyExistingSTA 

25. Paidstubsallotment/callmoney,ifbeingstoredbyExistingSTA26.Cor
respondencewithshareholders 
27.Fileoflegalcases/court/consumerforum/CBI/Policecases28.FilesofSE
BI/NSE/BSE/RoCqueriesreplies 
29.Undeliveredpostalarticles(sharecertificates/refund/DDs/divwar)30.Or
iginaldocumentsfornominationsregistered. 
31.IEPFRegisters 
32.Clause5Aregisters. 
33.Lastsetofshareholdingpatternreportsincludingregulatorysubmissions(hardorsoftcopies) 

Computerdata 

1. Namemaster 
2. Certificatemaster 
3. Transactionfiles(tdfiles/dematfilesfrombeginning) 
4. Allottee/non-allottee data (public/rights/ Bonus / split / merger / demerger 
etc...)5.Dividendfiles(allyears) 
6.Paid/unpaidfilesfordividend/refund7.R
efundfiles 



 

 

8. Allotment/callmoneypaid/unpaidfiles 
9. Signature scanned data if any (compatible with New STA 
system)10.
 BenposandhistoryfileofNSDL&CDSLforcurrentfinancialyear.11.
 Occupationcodelistandstatuscodelist 
12. SoftdataunpaiddividendfiledwithIEPFforpreviousyears.13.
 Dataofforfeitedshares,ifany. 
14. 'stop'master 

15. Allothertransactionfiles,liketransmission,duplicatecertificate,mastercorrectionsetc
. 

Companyspecificinformation 
 

1. ListofAuthorisedsignatoriesfortransfer/transmissionandduplicate/newsharecertificat
es. 

2. SpecificworkinstructionsincludinglimitsforDuplicate/TWLR/Issueofnewcertificates,if
any 

3. MISreportingsystem. 
4. HandlingofmonitoringreportsforInsiderTrading,ifany. 
5. Capital builduphistorywithDNRranges,alongwiththedetailsofthe issues 
6. Copiesofinprinciple/listing/tradingapprovalsfromstockexchanges,ifany. 
7. Additionaldocuments,ifany. 


	Annexure A
	And
	And (1)
	WHEREAS
	Annexure- I
	Computerdata
	Companyspecificinformation

